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What to Do when A Level Results are Published
A Guide for Candidates and P_arents 2009

The Universities and Careers Centre will be open from 9&@pm on Thursday 20
August. You may ring Mrs Rogers aftef"28ugust on 01892 722856r 07810
437089.

Please read through ALL the information below, as many of the answers to your questions
are contained in this detailed explanation of the process.

Results - 20" August 2009

‘A" level results (including AEA and STEP examinations) and AS results will be
published on Thursday 20August 2009. We are planning to email your results to
you at around 8.30am on thizay. Please do not contact the school before this
time. You may ring the school oome in to collect your results but you must not
ring or come to the school before 11 am. If you do choose to come in you must
have your candidate entry number ready. If you have left an addressed envelope with
the school, yur results will be posted to you. The procedure will have been
explained to you by the end of the summer term. Remember you can also use
‘Track' on the UCAS website on results day and you will see online whether or not
you have been accepted to your chaseniversity, but it will not give you the actual
examination results.

Universities receive details of results directly from the examination boards a week
earlier, and will normally have completed their consideration of the results by the
time you receivehem. They then communicate their decisions to candidates via
UCAS. This is what happens:

Once you receive your results, you will be in one of the positions below.

You are accepted by your firm choice

You are accepted by your firm choice and you meet and exceed the conditions of
the offer

You receive a 'changed course' offer

You are declined by your firm choice and are accepted by your insurance choice
You are declined by your firm choice and donave an insurance choice, or you

are also declined by your insurance choice (if you chosg one

You have narrowly missed your required grades, but no decision appears to have
been made by the universities on Track

You are not holding any offers.

Read through the information below to see what happens next for each scenario.
The details displayed on your Track ‘choi ces' screen are exactly what
UCAS have been sent by your universities and colleges. If you have a query
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about ary of your choice detailsyou will need tocontact the university or college
direct, or ring or visit Mrs Rogers.

You are accepted by your firm choice

If you are accepted, UCABIll send you a Confirmation letter in the post. This

letter confirms that you will be attending the iversity or college and will explain
whether there is anything you need to do now. Once you receive this letter, you will
be pleased to know that you have officially gained a place. The university or college
will contact you with any further informatior you decide not to accept, you will

need to decline the offer and go into Clearing, or withdraw altogether and reapply.

You are accepted by your firm choice and you meet and exceed the
conditions of the offer

Each year a number of boys meet or exceed toadition of their chosn

universities, but decide to aim highand reapply in the next cycl&hey decline all

their offers and reapply in September. UCAS has devisedtjastment system to
allow this sort of trading up, but you will almost invariably better to do a fresh
application. The types of universities to which you would be interested in reapplying
(typically Oxford, Cambridge, Bristol etc.) will not have any spaces available through
Adjustment. Also, you can only apply to ONE other pldoeAdjustment, whereas

with a fresh appl@tion you can apply to five

Full detailsof Adjustmentare given below But it is to be stressed thattalronbridge

we do not recommend that you use Adjustment, except in special circumstances, as
a reapplicatiowill almost always be a better option. Please see Mrs Rogers if you
intend to use this new facility.

You receive a 'changed course' offer

If you receive a changed course offer, it means that your university or college has
been unable to confirm your pta on the course you accepted because you have not
met the original conditions, but that they are willing to make an alternative offer.
The change could be a change of course, slateé or point of entry. Once UCAS
hasheard from your firm choice and insance choice you will be asked to reply to
any changed course offer provided you are not holding a confirmed place (UF). At
this stage you can reply to a changed course offer in Track and you will have five
days to reply. After five days, the offer will declined automatically.

Your response depends on the status of your application:

If you applied to just one choice then you can either accept the change, or, if

you paid the full application fee of £17, decline it and go into Clearing. If you only
paid a£7 fee then you can move into Clearing by paying the further £10 in Track and
then declining the changed offer. Once you have done that your Clearing Number
will appear in Track.
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If you applied for more than one course, but are holding only one offer ,
thenyou can either accept the change, or decline it and go into Clearing
automatically.

If you applied for more than one course and are holding a firm and an
insurance offer :

1 You are offered a change by the firm choice - you must either accept or
decline therevised firm offer. If you decline it, then you will either be placed with
the insurance choice or, if they decline you, move automatically into Clearing.

1 You are offered a change by the insurance choice - you will not be able to
accept it unless and uhthe firm choice declines your place. You can however
decline the insurance change. If you are also declined by the firm choice you will
be automatically entered into Clearing.

1 You are offered changes by both firm and insurance choices - you may
accepteither change in Track, or decline both and move automatically into
Clearing.

You are declined by your firm choice and are accepted by your insurance
choice

If you are declined by your firm choice and are accepted by your insurance choice,
your insurance choicwiill become your firm choice. UCA®ill send you a
Confirmation letter in the post. This letter confirms that you will be attending the
university or ®llege and will explain whether there is anything you need to do now.
Once you receive this letter, you will be pleased to know that you have officially
gained a place. The university or college will contact you with any further
information.If you decidenot to accept, you will need to decline the offer and go
into Clearing, or withdraw altogether and reapply.

You are declined by your firm choice and don't have an insurance choice,
or you are also declined by your insurance choice

If you are declined by yo firm choice (and insurance choice if you chose one), you
will be entered into Clearing automatically. Log in to Track to view your Clearing
Number - you can then start looking for another choicé®etails of Clearing are

given below. As with AdjustmentTonbridge School does not usually recommend
clearing as a route to university. In most cases it is better to do a fresh application
in the followingUCAScycle.

You have narrowly missed your grade requirements but no decision
appears to have been made by the universities on Track

This is where you can make a difference. If when you look on Track you do not see
a decision, you should ring the universities immediately and plead your case. Stress
how keen you are, and explain your reasons for wantingttend. In this situation it

is usually the case that the universities are waiting to see how many of those who
have made the grades will accept their firm or insurance offers before making a
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deci sion on your ©Onear mi ssion.numbe&hawdyy s have
when you ring. Ringing and showing your enthusiasm will often sway their degision

so bepatient,positive and persistent!

You are not holding any offers

You may not have any offers because you were declined earlier in the year, you
decined any offers received, or you applied af8é" June. If you are not holding any
offers, you will be entered into Clearing automatically. Log in to Track to view your
Clearing Number as abowveyou can then start looking for another choice.

The Adjustment period o new for this year

Each year some applicants pass their exams with better results than expected. And
this may mean that some will have not only met the conditions of their firm choice,
but will have exceeded them. UCAS hasroduced Adpustment for these applicants

- it provides an opportunity for them to reconsider where and what to studg.

stated earlier, we do not recommend Adjustment, but will provide the facts below.

You can only use the Adjustment period if you are eligible

To beeligible to use Adjustment:

your results must havenet and exceeded the conditions of your conditional
firm (CF) choice;

and
you need to have paid the full application fee of £17.

If you have paid the single application fee of £7 and want to use Adjostgoa
need to pay an additional £10.

You arenot eligible to use Adjustment if:

you are confirmed (UF) at your firm choice but did not exceed the conditions of
the offer

you have a confirmed place on a changed course offer

your original offer was uncaitional.

You cannot adjust yourinsurance choice .



The Adjustment period

The Adjustment process is available from A level results day £A2@ust 2009) until
2" September 2009. Your individual Adjustment period starts ofi agust or
when yourconditional firm (CF) choice changes to unconditional firm (UF),
whichever is later. From this time you have a maximum of five calendar day24f
hour periods, including Saturdays anoh&ays) to register and secure an alternative
course, if you decidéhis is what you want to do.

If you want to try to find an alternative course you must register to use
Adjustment so universities and colleges can view your application.

Your Track 'choices' page shows you when your Adjustment period ends. If you
becomeeligible to use Adjustment less than five calendar days befé@eptember,

you have the remaining time before then to find an alternative place. For example, if
you become unconditional firm on 3AAugust you will have three days to use the
process.

If you do not find a suitable place elsewhere you will remain accepted at your
original choice.

How to use Adjustment

If you want to use Adjustment, you will need to register in Track. The option to
register will be displayed for all applicants whose ple®been confirmed (status
has changed from conditional firm (CF) to unconditional firm (UF)). Howepaar,
are only eligible if you have met and exceeded your original CF offer
conditions . It will be up to the universities and colleges to verify this.

To use Adjustment:

1. Register in Track by clicking on 'Register for Adjustment’ on your ‘choices' screen.
2. Contact a university or college to find another place.
3. The institution will check that you exceed the conditions of your unconditional
firm choice.
4. Theinstitution will tell you if they can offer you a place, and you tell them if you
want to accept it.
5. If you are accepted through Adjustment, your Track screen will beéatgd with
the new choice and UCA®ill send you a confirmation letter.



